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DEPAPTTMENT OF THE NAVY 
hi:aoouarters united states marine cohps 

Z NAVY ANNeX 
WASHINQTQN, PC ZOM0>177S 

nCO S43Q.16B 
HMPR-a 

31 Jan 1995 

From: Conmandant of the Marine Corpe 
To: Distribution List 

Subj: SHLIStED REXia)IAI> PROHDTXOH BOABD 

Ref: (a> 10 D.S.C, , Section 505 (muhls) 

(b) Mannal for Courts-ttartial, 1M4, Chanter V 

(C) XCO F140Ci;32A 

(d) Karine Corps jwanual 

a 

fincl: (1) Procedureifi for the Enlisted Remedial Promotion Board 

1. Euypess . To provide information concerning the operation and 
f unotionxng of the Enlisted Ranedial ProBotion Board fSpB) ? 

2. cancellation . mco 5420. 16A. 
[ground 



P^JSSi^ ^^commai^dant of the Marina Corps on anliSted remedial 

4j. ttifiSian. The ebpb is d«ly constituted bv authority of the 
CoJTOndant, pursuant to references (a) througb (d) , and apDlicabie 
Departnent of Defense directives. Pei- the p^cedires ou?linS S 

personnel records referred to it for the purpose of luilcinci racom- 
mendations concerning remedial promotion. «wjcing recom 



5. ty^frership. The ERPB will be composed of the membsrB 
2^S"^"^,^^ various divisions and staff agenclS^ the 
Oomnandant of the Harine corps, listed in the enclosure. 

«;..^ftfi?fT^^*^; ™** guidance and procedures contained or 
specifically referenced in this Order are considered the sole 
guiaance and procedures governing the EBPB. 

^•^J"^^ 1^' ^'^'^V?'}^' This revision updates basic terminoloov 
corrects gender references for female Marines, and provides ?o? 
re-yotes in the event an initial vote results in a tie. ?Se 

ISlistS liSSo?lSi^*f ^^ ^^^'^ membership by removing the Head, 

a^l'S*SrSo«SV.SL?S;r'°'^ '"^ Retirement BrancA has been 
i?SlStS.®^*^®""' ^'' *P^**^*** *^^ P'^li*' release; distribution 

CMC nnmi files 

H9 siippoai mmn 
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HCO 5420.166 



^' Reaary^ ftrffiUltaMlllag' This Order is applicable to the Harlne 
Corps Reserve. 




iwVliwi^h* 



G. HOHMtO 

direction 
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ProcedarBB ^oy tha gpl^t:^ i>*mi> dial Pi-^.«rt:iQn R^^r^ 



1. OSie Enlisted 
by and adhsre to 



Pronotian Board (£RPB) vill be guidad 
proceduTftfl listed below vbsn it reviews and 
on Mises. 



a. BteMberaihip and Cuoymi 

(X) The ERPB will aon^ist of the followljnig: 

(a) Field grade offices appointed 1^ the Deputy 
Chief of Staff for Hanpower and Reserve Affairs (DC/S^ PltlRAl 
and representing each of the following staff agencies of the 
Coonandant of the Hhrwie &>rpss -^ v «« 

■n 

1 Enlisted Afisigiuient: Branch (HME&) , Personnel 
Hanagement Division CBOD . 

2. Separa1;ion and Retirenent Branch, MH 

_„. ^. ^ Hanpower PoXicgr Fiannin?, Prograaoiing and 
Budgeting Bramsb, Hanrpover Plans and Policy Division. 

„, . , A Eqjal Opportuni-cy Branch, HUnan Resources 

Division. 



(b) One field grade 
representing the DC/S, N&RA. 

(c) One field grade 
representing the Dc/S, HtRA. 



Support Branch, mr. 
officer appointed by and 



p I 



fenale officer appointed by and 



(d) (Hie field grade officer appointed by and 
representing the Coominding General , Marine Corps Recraltina 
Comiand* 

(e) One field grade officer appointed by and 
representing the Deputy Chief of staff for rnstallations and 
Iiogistics . 

J 

(f) One field grade officer appointed by and 
representing the Depuisy Chief of staff for Avlaiiien. 

(g) One field grade minority oCficeir appointed fay 
and representing the jjlractor, hm. *-«• jt 



ENCLOBIIRE (1) 
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(h] The S€ixgaant Major, InspecTtor GaneraX of the 
Marine corps. 



(j) Tha S^irgeant Major/First Sergeant Monitor, MHEA. 

(k) One nuLBter gunnery sergeant appointed by and 
repreBsnting the Staf J' Judge Advocate {SOA) to the Commandant of 
the Marina Corps, 

(1) The Hctad, Enlisted PromotlonSr Promotion Branch 
(HHFR) , HM to act as tlie permanent Senior Itecorder (non-voting). 

(m) One staff noncommissioned officer from MMPR^ hh 
to act as the pemaneiLt Assistant Recorder (non-voting). 



(2) Divisions tasjced With providing officer meiDhers on 
the hoard will also piovide an alternate member of equal grade 
who will he readily a^railable to ait on the board, should the 
need arise. The name of primary and alternate members will be 
3Ubmit:ted to the Senicor Reaorder* officers selected to the 
grade of ma^or may be appointed to fill the field grade 
requir^nents. 

C3) The Head^ HHEA is designated as the President 
of the £RPB. When absent, the Assistant Head^ HHEA will act 



(4) The Director, MH will designate a master gunnery 
sergeant as an alteimeite for the master gutinory sergeant 
appointed by the Direcitor, SJA. 

(5) With the exception of the President, the Sergeant 
Major, MM/ the Sergeant Major/First sergeant Monitor, MMEA, the 
senior Recorder, and the Asstotant Recorder, no member shall 
serve continuously on the :erpb for a period in excess of 2 years. 
An interruption of assignment to the ERPB for a^y period less than 
1 year will be counted in the period of continucnas service, 

(6) The SRFB %Fill convene at the call of the 
President to consider the records of those Marines referred to. 
the board for remedia], consideration for promotion. 

(7) At least nine crating members, to include the 
President, mnist be present when ceises are considered. At 
least one recorder wi],l he present when cases are considered < 



I 



SHCLOSURE (1) 
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b, snaclfie euiclance ConcsemJTn p«"i^ial Prompt iona 



(X) Itie ERFB will c<msxder the cases of enlisteti 
Marxnes, bath Stegulair and Reserve^ wlxOr f<^ any reason, other 
than ineligibility^ 'Lid not receive aon^idbration or wen^ not 
iaro!perly considered^ wh^i due, by a regularly convened 
Headquarters, V^s, Hsirine Corpe staff Noneamiiiflsioned Officer 
Selection Board (hertiaftsir referred to as the sdieduled board) 

(2) Remedial praeotion cases will be referred to the 
ERFB by the Bead, WSim, MM. 

(3) Ht^n foniing its reoonmendation to aelect those 
lUirlnes considered "]>eet qualified** to assume the duties and 
responsibilities of i;he next higher grade, the board will be 
guided by the precepi:/ procedural rules r policies, and 
regulations which weare applicable to the deheduled board, a 
copy of the above do<:umeint£ for each board for which a Karine 
is being considered will be maintained by the Assistant 
Becorder and readily available to the board nembere for case 
pre^paration and for reference during the conduct of each £RPB 



(4) rOie £ltPB' is not constrained by the selection 
allocations in effecl: at the time regularly scheduled boards 
convened. 

(5) Marines iirust receive a majority vote to be selected. 
A tie vote on an individual case is not a ihajority vote and 
will be considered aii a vote for nonse lection* Tie votes may be 
re-voted at the disciretion of the President of the ERPB* 

■■ 

c* Oaths . The ;EollDWing oath or af£irvati«i will be admin* 
istered by the President of the board to the recorders: 

"You do Boleionly swear (or afflru) that you will, keep 
a true record of the proceedings of thiis board and further^ that 
y<»i will not discloSf^ the proceedings or recommendations thereof 
pertaining to the selection or nonselection of individual staff 
noncomissioned officers except as autiiorizad or directed ty^ the 
Comnandant of the Marrine Corps. So help you, God*** 

The following oath or affirmation will be administered by the 
Assistant Recorder to the members of the board at the csonvening 
of each meeting of tlie ERPB; 



EHCWSURE (1) 
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•■YoU/ and each of /ou, do sol^uily swear (or affim) that 
you vill, perfoTH your duties as a member of the board without: 
prajudice or partiality^ having in mind the special fitness of 
Dtaff nonconmiasioned officers and the efficiency of the Marine 
Corps and ^uziiher, that you will not disclose the protfteedings 
or recoBiDiendBtions thereof except as authorized or required hy 
the Commandant of the Marine Corps, so help you, GoA^^ 

d. Report of the Board 

(1) The report of the ERPB will be in writing, signed 

by all acting Members, and will state that the board has coanpiied 
with all instructions contained in this order. 

w 

(2) The proceedings and rectnomendations of the SRPB will 
not be disclosed or released until th^ are approved by the 
C<»UBandant of the Harltie Corps or his authorized representative* 



^ICLOSORE (1) 



-frUS. «e«SRMMENTnUNl11Na omcBj WH 



TDTRL P. 07 



